AIMUHUCTPAIINA MYHUIIMTTAJIBHOI'O OBPAZOBAHUA «COBHOJBCKOE»

164760, n. Umxropa, MeseHckoro paiioHa, ApxaHrenbckoi obnactd, yi. llenrpansnas, 35 Tew/dakc 5 -57-23

MMOCTAHOBJUEHMUE
2013 rona Ne

00 yTBepxkIeHNH AIMUHUCTPATHBHOIO perjiaMmenTa «Bpliauya J0KyMeHTOB 0
NMPOMCXOKICHNH MPOAYKINH, TPOIABAEMOI IPaKIAHAMHU, U3 UX JHYHBIX MOACOOHBIX
X039 CTB»

B nensax peanuzamuu nonoxxeHuit @enepanbHoro 3akoHa «O0 o0MUX IPUHIUIIAX OpraHU3alun
MecTHOro camoymnpaniienust B Poccuiickoit @eaepaunn» ot 06.10.2003 Ne 131-D3, noBsiiieHus
3pPEKTUBHOCTH pacXoJOBaHMUsA OIOKETHBIX CPEIACTB, OTKPBITOCTH M  OOILIEIOCTYITHOCTH
uHGOpMALIMK MO0 TPEAOCTABICHUIO MYHHULUNAIBHBIX YCIYT HACEIEHUI0 MYHUIIUIAIBHOTO
obpazoBanusi «CoBmoybckoe», Ha ocHoBaHMM TocTaHoBIeHHsT MO «CoBHOJBCKOE» OT
09.08.2012 roma Ne 27 «OO06 yTBepKIEHHH TMOpsAKA pPa3pabOTKU M YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PEIJIAMEHTOB INPEAOCTABICHUS MYHMLIMIIAJIBHBIX YCIYI», aIMUHUCTpaLuUs
MYHUIUIATBEHOTO 00pa3oBaHus «COBIOIbCKOE

ITOCTAHOBJIAET:
1.Y1Bepauth npusiaraeMblii AIMUHUCTPATUBHBIN PErVIaMEHT MYHUIIMIIAIBHON YCIIYTH (Jajiee —
Pernamenr) «Bblaua JOKYMEHTOB O MPOMCXOXKACHUH MPOAYKIIUH, IPOAAaBAEMON I'paXK1aHaMH,
U3 UX JMYHBIX TOICOOHBIX XO3SICTBY.
2. Anmunuctpanuu MO «CoBnonbekoe» o0ecieuynTh HHPOPMHUPOBAHNE TPAXKAAH, SBIISIOLIUXCS
NOTpeOUTENIIMH MyHUIIMTIAIBHOM ycIyru «Bbljaua JOKYMEHTOB O MPOUCXOKIEHUH MTPOAYKIIHH,
IpoJaBaeMoOi TpaxJaHaMH, M3 UX JHMYHBIX TMOJCOOHBIX XO3AHCTB», O TpeOOBaHUIX
yTBEpXkAEHHOTO PeriiamenTa.
3. Ony0nauKoBaTh HACTOSIIEE TOCTAHOBIEHUE B CPEACTBAX MACCOBON HH(POPMAIIIH.
4. PazMecTuTh MOCTAHOBJECHHME HA O(QHUIMATBHOM caiTe aaMuHuctpauu MO «Me3eHckuit
panon»
5. KoHTpOJIb 32 MCHIOTHEHHUEM HACTOSIIEr0 OCTAaHOBJICHUS OCTAaBJISIO 32 COOOH.

['maBa anMuHUCTpaLIUK
MO «CoBnoinsckoe " E.A Knunos



VTBEPXJIEH
MMOCTAHOBJICHUEM aJMUHUCTpAIUI
MO «CoBHOIBCKOEY

oT« » No

AJIMUHUCTPATHUBHBIM PETJIAMEHT

IIPEIOCTABICHUS MYHMLIMOAJIbHON yciayrn «Bblgaya [OKyMEHTOB O  IPOUCXOXKACHUU
OPOAYKIMH, TPOJABaEMON TIpa)kIaHAMH, M3 HUX TMOJCOOHBIX XO3SICTB Ha TEPPUTOPHUH
MYHUIUNAIBHOTO 00pa3oBaHusi «CoOBMOJIbCKOE» ME3eHCKOTO MYHUIMIAIBHOTO —paiioHa
ApXaHrenbcKoi 00acTi»

1. O6ure noJoKEHUS

1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErylaMeHTa

Hacrosimuii aiMMHUCTPATUBHBIN PErJIaMEHT YCTaHABIMBAET MOPAIOK IPEJOCTABIECHUS
MYHHUIUIIAJIBLHON yCIyru «Bbelaada JOKyMEHTOB O IPOUCXOXKACHUH IIPOAYKIMH, IIPOJaBAEMOU
rpaXkJaHaMM, U3 UX MOACOOHBIX XO35SHUCTB HAa TEPPUTOPHH MYHHUIIMIIAIHLHOIO 00pa30BaHUS
«CoBM0JIbCKOE» ME3eHCKOTO MyHHLIMIIAILHOTO paiioHa ApXaHIelIbCKOI obmacTuy (1anee mo
TEKCTYy — YCIyra) ¥ CTaHJapT NPeI0oCTaBICHUs Y CIyrH, BKIIIOYast CPOKU U MOCIIEA0BATEILHOCTh
aMUHHUCTPATUBHBIX NIPOLIEAYP U aIMUHUCTPATUBHBIX AEUCTBUM AMUHUCTpaLlUU
MYHUIIUTAIBHOTO 00pa3oBaHusi « COBMOIBCKOEY MPU MPEIOCTABICHUH Y CIIYTH Ha TEPPUTOPUN
MYHUIUTAIBHOTO 00pa3oBaHusi « COBMOIBCKOE.

1.2. IIpaBoBbIE OCHOBAHHUS JUIsl IPEAOCTABIEHUS Y CIIYTH

IIpenocTaBienue Yciyru OCyIecTBIsAETCS B COOTBETCTBUU CO CIEIYIOLUMU

HOPMAaTHUBHBIMU NPAaBOBBIMH AKTAMM:

1) Koncturynusa Poccuiickoit denepanuu;

2) Hanorosrit kogekc Poccuiickoit deneparuu;

3) ®enepanbhblii 3akoH 0T 02 Mast 2006 Ne 59-D3 «O nopsiike paccMOTpeHuUs 0OpalieHuit
rpaxaaH Poccuiickoit @enepanymny;

4) ®enepanbublil 3akoH oT 27 utoist 2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBICHUS
rOCyIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYI»;

5) 3akon ApxaHrenbckoit o6mactu ot 25.05.2004 Ne 230-30-0O3 «O audHOM MOACOOHOM
X034HCTBE B ApXaHIeJIbCKON 00J1acT»;

6) nocranoBienue [IpaBurenscTBa Apxanrenbckoit oomactu ot 28 nexadbps 2010 roga Ne
408-nin «O co3qaHuK TOCYAAPCTBEHHBIX HH()OPMAIIMOHHBIX CUCTEM, 00ECTIEYHBAIOIIUX
NPEe0CTaBIEHUE TOCYTaPCTBEHHBIX YCIYT ApXaHIeIbCKONW 001aCTH U MyHUIIMIIATBHBIX YCIIYT
MYHUIIUNAIBHBIX 00pa30BaHUi ApXaHTelIbCKOW 00JIaCTM TIpaXkaaHaM U OpraHu3alusM B
AIEKTPOHHOU opmMe».

7) Nnble HOpMaTHBHbIE NpaBoBbie akThl Poccuiickoit denepannu, ApXxaHrelbCcKoi 001acTu,
apmuHuctpaun MO «MeseHckuil  paiion», MO  «CoBHosibckoe», peryaupyroLuMu
NPaBOOTHOLICHUSA B JaHHOMU cdepe.

1.3. Onucanue 3agBUTENEH NPU IPEJOCTABIECHUH Y CIIYTH.

1.3.1. 3asgBuTENAMU NpU IPETOCTABIECHUU Y CIIYTH SIBJISIOTCS:

1) dusnueckue numa;

1.3.2. OT umeHH 3asiBUTENEH, YKa3aHHBIX B IIYHKTE 1.3. HACTOSAIIETr0O pPErJIaMeHTa, BIIPaBe
BBICTYIATh:

1) 3aKOHHBIE MPEICTABUTENH;

2) npeAcTaBUTEINH, IeHCTBYIOIME HA OCHOBAaHUH JJOBEPEHHOCTH.



1.4. TpeboBaHus K MOPAAKY HH(POPMUPOBAHUS O MPABUIIAX MPEAOCTABICHUS Y CIIyTH

1.4.1. Mudopmarust 0 MecTe HaX0XKJICHHS U rpaduke paboThl aIMUHUACTPALIIH.

Mecto naxoxzaenue: aamuHuctpauus MO «Cosnosnbekoey, yia. llentpanbhas, n.35, n.
Yuxropa, MeseHckuil paiioH, ApxaHrenbckas 06macts, 164760.

I'padux pabotsl anmMuaucTpauuu MO «CoBIOJIBCKOE»:

- pabouue THU: TOHEIENbHUK, BTOPHUK, Cpe/ia, YeTBEPT, MATHUIIA;

- 4achl MpHeMa 3asBJICHUIN: MOHEIENbHUK - naTHuNa: ¢ 09 go 17 yacos 15 munyt, obex ¢ 13 1o
14 4yacoB; BBIXOJHBIE NIHU — Cy000Ta, BOCKpeceHbe. [IpomomkurensHOCTH pabodero mHs,
HEMOCPEACTBEHHO MpEIIIeCTBYIONIeMY HepaboueMy (Mpa3gHUYHOMY) JHIO, YMEHBIIAETCS Ha
OJIMH 4ac.

Tenedon ans cnpaBok: ten. 8(81848) 5-57-23, daxc 5-57-23;

Anpeca 3JIeKTPOHHOM MOYTH U 0HUIMATIBHOTO caiiTa:

1) anexrponnas moura MO «CoBnonbckoe»:sovpoladm@mail.ru;

2) opunmansuelii caiit MO «Me3eHcKkuii MyHHIIMIIAIbHBIN pailon»: mezen@atnet.ru;

3 ) ApXaHreinbCKuil pErMOHANIBHBIM MOPTal TIOCYJApPCTBEHHBIX M MYHULUNAIbHBIX YCIYT U
Enunbiit rnopTan roCyIapCTBEHHBIX u MYHULIUIIAIbHBIX yCIIyr (pynK1IMiT):
http://www.dvinaland.ru/.

1.4.2. Tlopsnok nosy4eHus: HHPOPMALIUHU 3aIBUTESIMH 110 BOIPOCAM NPEAOCTABICHUS U O X0
VCIIOJIHEHUS YCIYTH.

[Tpu nabOpMHUpPOBaHUH N0 TeTePOHY, MO NEKTPOHHOH MOYTE, [0 1MoYTe (IIyTeM 0OpaIieHus
3agBUTENS C IHCBMEHHBIM 3alpocoOM O MPEJOCTaBICHUH HHPOPMALUU) U TPH JUYHOM
oOpalleHnH 3asBUTENS:

1) cooOmraercs cnenyromas HHGOpPMaIUS:

KOHTAKTHbIE JJaHHbIE a]MUHUCTPALIMH MYHUIIUIIAILHOTO 00pa3oBaHust « COBIOJIBCKOE
(mouTOBHIN anpec, aapec opunmansHoro MHTEpHET-caiita Aqmunuctpanuu MO «Me3eHckuii
MYHUIIUTATIbHBIN palloH», HOMep TenedoHa A CIPABOK, aAPeC AEKTPOHHON MOYTHI);

rpaduk paboThI;

CBEJIEHUs O JTOJDKHOCTHBIX JIMLAX, YIOJTHOMOUYEHHBIX PACCMaTPUBATh >KaJI00b! (IPETEH3UH)
3asBUTENEH Ha peleHus U AeHCcTBU (Oe31elicTBIEe) aIMUHUCTPAMU MYHHUIIUIIATIHHOTO
oOpaszoBanus «COBIOJIBCKOE», @ TAKKE €T0 JOKHOCTHBIX JIMIL (CIIEHUANTNCTOB aAMUHUCTPALIUU
MYHUIIUIATBHOTO 00pa3oBaHus « COBMOIBCKOEY).

2) ocymiecTBISETCS KOHCYIbTUPOBAHUE T10 MOPSAAKY MPEIOCTaBICHUS Y CIyTH.

OTBer Ha TeneQOHHBIA 3BOHOK JIOJDKEH HAYMHATHCS ¢ MH(GOpPMAIMM O HAUMEHOBAHUHU OpraHa
AJMUHUCTpALUHU, IPEJOCTABIISIOMIETO Y CIYry, B KOTOPbIM MO3BOHUI I'PaXJaHUH, JOJDKHOCTH,
(bamMuIuM, UMEHM U OTYECTBE MPUHSBIIETO TeAC(POHHBIH 3BOHOK CHELUATNCTA aAMUHUCTPALUU
MyHUIUNAIbHOTO oOpa3oBanus «CoBIoyibckoe». Bpems pasroBopa He NODKHO mpeBbimarh 10
MUHYT. [Ipy HEBO3MOXXKHOCTH CIELHATUCTa AJMUHUCTPALMM MYHUIIMIAIBHOTO 00pa3oBaHUA
«CoBIOJIBCKOE», TMPHUHSBILIErO  Tele(OHHBIM 3BOHOK, CaMOCTOATENBHO OTBETHTh Ha
MIOCTaBJICHHBIE BONPOCHI, TeNE(POHHBIA 3BOHOK JOKEH OBITH IepeaipecoBaH (IIEpeBeieH) Ha
Jpyroro crenuanicTa aIMUHUCTPAMd MYHHIIUIIATBHOTO 00pa3oBaHus «COBIOIBCKOE» MO0
MO3BOHUBIIEMY IPaXAaHUHY JIOJKEH OBITh COOOIEH HOMEp TeJe(OoHa, 10 KOTOPOMY MOKHO
HOJYYUTh HEOOX0AUMYIO HH(OPMALIHIO, MIIM YKa3aH HHOW cIOoco0 MostydyeHust HHQOpMaIuu o
IIPaBWJIax NPEAOCTaBICHUS Y CIYTH.

OO0paiueHus 3asBUTENICH MO JIEKTPOHHON MOYTE U MX MHUChMEHHBIE 3alpOChl paCCMAaTPUBAIOTCA
B AJMHUHUCTpAalMM  MYyHHULUOAIbHOrO  oOpa3oBaHusi  «COBIIOJIBCKOE» B TOPSJKE,
npeaycMotpeHHOoM DenepanbubiM 3akoHOM oT 02 mas 2006 roma Ne 59-@3 «O mnopsiaxe
paccMmoTpenus oOpaienuit rpaxaan Poccuiickoii @eaepanun» n OenepalbHbIM 3aKk0HOM OT 09
despans 2009 roga Ne 8-O3 «O6 obecrnedeHuu aoctyna K HHGOPMALUM O AEATEIbHOCTH
TrOCYyJJapCTBEHHBIX OpraHOB M OpraHOB  MECTHOIO  camoynpasiieHus». OCHOBHBIMHU
TpeOOBaHUAMH K MH(POPMUPOBAHHIO 3aMHTEPECOBAHHBIX JIUI] SBIISIOTCS:

- TIOCTOBEPHOCTH U MOJIHOTAa HH(OPMHUPOBAHHUS O MIPOLETYPE;



- y100CTBO U AOCTYITHOCTH MOJTy4YeHHs HH(OPMAIUU O IPOIEAYPE;

- OIIEPaTHBHOCTb MPEOCTaBICHUS HH(OPMAIIMU O TIPOLIETypeE.

2. CTaHapt npeoCcTaBiIeHUs Y CIIyTry.

2.1. O6mue monoxXeHus

[lonHOE HaMMEHOBAaHME MYHULUINAIBHOW yciayru: «Bplzada JTOKYMEHTOB O IPOUCXOXKAECHUU
OPOAYKIMH, TPOJABAEMON TIpa)kIaHAMH, M3 HUX TIOJCOOHBIX XO3SICTB Ha TEPPUTOPHH
MyHUIUNANIBHOTO 0Opa3oBaHuss «CoBmosnbckoe» Me3eHCKOro paifoHa ApXaHTeIbCKOU
oOmacTu.

VYcnyra npepoctaBisieTcs AJMHUHUCTpAIMEd MyHHIUIAIBHOrO oOpa3oBaHus «COBHOJIBCKOE»
(manee MO «CoBITOJIBCKOEY).

2.2 IlepeueHb TOKYMEHTOB, HEOOXOUMBIX JJIS IPEIOCTABICHUS Y CITyTH

[lepedyeHp JOKYMEHTOB MPECTABIIAEMBIX 3asIBUTEIEM IIPU OOpAIlEeHUH 32 MTOJTyYCHUEM
MYHULUIIAIIBHON YCIIyTHU:

1 ) 3asBneHue (B MpoU3BOJIBHON (GopMe) O BblIaue JOKYMEHTA O MPOUCXOKJICHUU MPOAYKIIHMH,
[POAABaEMON Tpa)<JIaHaAMH, U3 MX JIMYHBIX MOJCOOHBIX XO3SHCTB, B KOTOPOM JOJIKHBI OBITH
yKa3aHbI:

- (hamunus, UMsI, OTYECTBO 3asIBUTEIIS;

- aJlpec MecTa >)KUTEIbCTBA 3asBUTEIS;

- aJjpec JTUYHOTO M0ICOOHOT0 X03AHUCTBA 3asIBUTEIIS;

- OIMCAaHUE 3EMENBbHOI0 Yy4yacTKa: pa3sMep, BbIpallluBaeMas MpOLYKIHs PpPacTEHUEBOJCTBA,
KMBOTHOBOJICTBA, ITYEJIOBOJICTBA

2) Komusi JOKYMEHTA, YIOCTOBEPSIOIIEr0 JUYHOCTh 3asBUTENS (3asBUTENEH), SBIISIOLIETOCS
(bU3NYECKUM JIULIOM, JTUOO JTUYHOCTH MPEJICTABUTENS (PU3NYECKOTO MM IOPUIMYECKOTO JIHIIA;

3 ) MOKYMEHT, MOATBEP)KIAIOIINI HATMUMe y TpakJaHHMHA WIM WIEHOB €r0 CeMbH 3eMEIbHOIo
yuacTka. [Ipunaraemble TOKyMEHTBI IPEACTABISAIOTCA B IBYX 3K3EMIUIPAx: OJUH U3 KOTOPBIX
MOJUTMHHUK, MPEACTaBIsAeMbIi 111 0003peHusl U MOJUIekKAIIUil BO3BpATy 3asiBUTENIO, APYrol -
mpocrass KONHA JOKYMEHTa, KOTOpas 3aBepseTcsl CHEUUaJIMCTOM AJMHHHMCTpaLUH, WIN
HOTapHaJbHO YIOCTOBEPEHHBIE KOIUU JOKYMEHTOB (B 3TOM CiIydyae MOJJIMHHUK JJIT 0003peHUS
MOJKET HE MPEAOCTaBISATHCS).

IIpy moAroToBKe 3asBJIEHUS U JOKYMEHTOB, MPENOCTABISAEMBIX B KOMHCCHIO, HE JTOIYCKAETCs
npuMeHeHne (akcummiibHbelx noamuceil. Crneumanucty MO  «CoBHojbckoe»  3arpernieHo
TpeOOBaTh OT 3asBUTEIIA:

- IPEI0CTABJICHUS TOKYMEHTOB U MH(POPMALIUHU UM OCYILIECTBICHUS ICHCTBUIA,
IIPEIOCTABJIICHUE WM  OCYHIECTBIEHHE  KOTOPBIX HE  IPEIYCMOTPEHO  HACTOSILUM
aIMUHHUCTPAaTUBHBIM  pErJaMEHTOM, a TaKkKe HOPMAaTUBHBIMU  IIPaBOBBIMU  aKTaMH,
PETrYJIMPYIOIIMMHA OTHOLIEHMSI, BO3HMKAIOIIME B CBA3M C INPEAOCTaBICHHUEM MYHHMIMIIAIBHOU
yCIIyTH;

- TIPEI0CTABIICHHSI JOKYMEHTOB M MH(OPMAIUH, KOTOPbIE HAXOAATCS B PACHOPSKEHUH OPraHoB,
[IPEIOCTABIISIIOIIMX MYHULMINAIBHYIO YCIYry, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OpraHOB
MECTHOTO CaMOYIIpaBJICHMsI, OpPraHU3alid, B COOTBETCTBUM C HOPMATHBHBIMU IIPaBOBBIMU
aktamu Poccuiickoii denepanny, HOpMaTUBHBIMU MIPABOBBIMU aKTaMH CyOBeKTOB Poccuiickoit
denepanyy, MyHULIUIAJbHBIMY [IPABOBBIMU aKTaMHU.

3asiBUTENb BIIpaBe 10 COOCTBEHHON MHUIMATHBE NPEJCTAaBUTh B OpraH MHbIE JONOJIHHUTEIbHbIE
JIOKYMEHTBI, IIOATBEPKAAIOLIME IPAaBO B MOIYYEHUH JaHHOW Yciyru. B cooTBercTBum co cr. 7
@3 Ne 210-d3 «O6 opraHuM3aluu NPEJOCTABICHHUS T'OCYJApCTBEHHBIX M MYHMIMIAIbHBIX
ycryr» cnenuanuct aqmMuauctpaund MO «CoBIojbCKoe» He BIIpaBe TpeOOBaTh OT 3asiBUTEIS:

- IPEI0CTABJICHUS IOKYMEHTOB U MH(POPMALIUHU UM OCYILIECTBIICHUS ICHCTBUHA,
IIPEIOCTABICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMM IIPaBOBBIMU  aAKTaMH,
PETYJIMPYIOIIMMHA OTHOLIEHMSI, BO3HMKAIOIIME B CBA3U C IPEAOCTaBICHHUEM MYHHMIIMIIAIBHOU
YCIIyTH;

- TIPeI0CTABJICHHSI JOKYMEHTOB M MH(OPMAIH, KOTOPbIE HAXOAATCS B PACHOPSKEHUH OPraHoB,
IIPEIOCTABIISIIOIIAX MYHHULUNAIBHYIO YCIYry, HHBIX TOCYAAPCTBEHHBIX OpPraHOB, OpraHOB



MECTHOIO CaMOYIIpaBJIE€HMs, OpPraHU3alMid, B COOTBETCTBUM C HOPMATHUBHBIMHU IIPAaBOBBIMU
akTamu Poccuiickoii @enepariui, HOpMaTHBHBIMH [TPABOBBIMU aKTaMH CyObEKTOB

Poccniickoit denepanuu, MyHULUIIAIbHBIMYA IIPABOBBIMU aKTAMM.

3asBUTENb IIOCIE MPEAOCTABICHHUS JOKYMEHTOB BIIPABE OTKA3aThCsi OT IPEJOCTABICHUS
VYenyru. Otkaz odopmisieTcss NUCBMEHHO B TPOU3BOJBHON (opMe u mpencraBisercs B
aamuHucTpanuio MO «CoBHOJIBCKOE».

2.3. OcHOBaHUs J14 OTKa3a B IPUEME JJOKYMEHTOB:

B npueme 10KyMeHTOB, HEOOXOIUMBIX 15l IPEAOCTABICHHSI MyHULIMIIAIBHON YCIIyTH

MOYET OBITh OTKA3aHO B CIIydYasix:

- TpaXJIAHUH 00paTUIICs € 3asBJICHUEM B OPraH MECTHOT'O CaMOYIIPABJICHUS HE 110 MECTY

CBOETO JKUTENIbCTBA;

- 3asBJICHHME HE IIOJUIEKUT IIPOYTEHUIO;

- ¢amunus, UM M OTYECTBO, aJpec 3asiBUTENS MU (WIM) YJICHOB €ro CeMbHM HAalMCaHbI
Hepaz00pUMBO;

- IPEA0CTaBJIEH HENOJIHBIN NaKET JOKYMEHTOB;

-TIPE/ICTaBJICHHBIE JOKYMEHTHI 10 (OpME WIIM COJEP)KAHUIO HE COOTBETCTBYIOT TPEOOBAHUAM
IyHKTa 2.2 HacTosero Pernamenra;

- JIOKyMEHTbl B YCTaHOBJICHHBIX 3aKOHOZATEIbCTBOM CIyyasX HE 3aBEpEHbl HOTapUalIbHO, HE
CKpEIUIEHBI N1eYaTsIMH;

- JTOKYMEHTBI UMEIOT HEHAJUIEXkKAIINe OJIUCH CTOPOH WM ONpPEAEIEHHBIX 3aKOHOJATEIbCTBOM
JOJKHOCTHBIX JIUIL;

- TEKCTHI JOKyMEHTOB HalMCaHbl HEPA30OPUHBO;

- B JOKYMEHTaX UMEIOTCS MMOAUYUCTKH, IPUITUCKHU, 3aUEPKHYTHIE CII0BA U MHBIE HE OTOBOPEHHBIE
B HUX HCIIPABJICHNUS;

- IOKyMEHTBI HCIIOJIHEHBI KapaHalloM;

- JOKYMEHTBI UMEIOT CEPhE3HBIE MOBPEKICHMSI, HAIMUUE KOTOPHIX HE MO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KAHUE;

- HaJIM4Me B JOKYMEHTAaX HEAOCTOBEPHBIX CBEICHMI;

- ¢ 3asBJICHHEM OOpaTHIIOCh HEHa yIeXkallee JIUILIO.

OTka3 B mpueMe AOKYMEHTOB, HEOOXOTUMBIX Ul MPUHATHS pEIIeHUs 00 OKa3zaHUU Y CIIyTH
JIOBOJIUTCS JIO 3asiBUTENS B YCTHOU (hopMe Ha KOHCYJIbTAllMU y CHIELMAINCTA aIMUHUCTPALIKH.
IIpu oTcyrcTBUHM HEOOXOIUMBIX JTOKYMEHTOB, HECOOTBETCTBUHU MPEICTABICHHBIX JTOKYMEHTOB
YCTaHOBJICHHBIM TPEOOBAHUAM CIEIUAIUCT aIMUHUCTPALIUN YBEIOMIISET 3aBUTENS O HAIMYUU
NPENATCTBUH U JaibHEeHIel perucTpaluu 3asBieHUs, OOBSICHIET COJepKAHUE BBISIBICHHBIX
HEJ0CTaTKOB B IIPEJCTABJICHHBIX TOKYMEHTaX, IIPEUIaraeT MpUHATh MEPBI 110 UX YCTPAHEHUIO U
BO3BpAIAeT JOKYMEHTHI Ha repeoopMIIeHHE.

2.4. Cpok npegocTtaBieHus Y cllyru

2.4.1. Cpoku BBIIIOJIHEHUS OTEIbHBIX aIMUHUCTPATUBHBIX IPOLIEAYP U AEHCTBUMN:

1) perucrpauus 3asBrnenus (1 pabounii AeHb);

2) paccMOTpEHHUE NMPEICTaBIEHHBIX JOKYMEHTOB, IPUHATHE PELICHUS O IPEA0CTaBICHUH (OTKa3e
B IPEJOCTaBICHUM) YCIyru, BblJada pe3yinbTaTa HpefocraBieHus Yciayru (mo 18 paboumx
JTHEH).

3) cpok mpenoctaBieHus Yciayru He Oosee 30 kaneHIapHBIX JHEH C MOMEHTa perucTpanuu
3arpoca 3asiBUTEIIS.



4) MakCUMaJIbHBIM CPOK OKMJAaHMs B OUEPEIU IpU 0Jade 3asBJICHUS U NpUIaraéMblX K HEMY
JOKYMEHTOB JUIsl IPENOCTABIECHUS YCIYyrd U MNpU MOIYYEHUHU JIOKYMEHTOB, SIBISIOLIMXCS
pE3yabTaTOM NPEAOCTABICHUS Y CIIYTH, HE JOJDKHO NpeBbIaTh 30 MUHYT.

2.4.2. llpu HenpenCTaBIEHUU 3asABUTEIEM JOKYMEHTOB, NPEAYCMOTPEHHBIX IYHKTOM 2.2.
HACTOSIILIETO PEIVIAMEHTa, CPOK MPEAOCTaBIEHHUs YCIYTM YBEJIMYMBAETCS HAa CPOK 3ampoca
anmuHuctpanureid MO «CoBosibCkoe» HEOOXOUMBIX JOKYMEHTOB.

2.5. OcHOBaHUs U1 OTKa3a B IIPEJIOCTABIEHUN Y CIIyTU

OcHoBaHMi U1 OTKa3a B IPEIOCTABICHUN MYHULIMIIAIBHON YCIYIH HE HMEETCH.

2.6. Ilnara, B3UMaeMoii ¢ 3aABUTENS IIPU IPENOCTABIEHUN Y CIIYTH.

MyHuuunan€bHas yciayra npeaocTaBiIseTcs 3aBUTENsAM OeCIUIaTHO.

2.7. Pe3ynbpTaThl IpEe1OCTABIECHUS Y CIIyTH

Pe3ynbrarom npenocraBieHus MyHULIUNIAIBHON YCIYTH SBJISETCS IPUHITHE PELLICHUS

1) BbIIaua cpaBKU O MPOUCXOKIEHUU NMPOIYKLIMH, MPOJABAEMOM I'paXklaHaMU U3 UX JINYHBIX
IMOJICOOHBIX XO3SICTB;

2) OTKa3 B IIPEIOCTABJIEHUN MYHULIMIIAIILHON YCIIYTH.

2.8. TpeboBaHus K MECTaM MPEIOCTABICHUS Y CIIYTH

1) oOo3HauaroTcs COOTBETCTBYIOLIMMH Tabnuukamu ¢ ykazaHuem @O.M.O. cnenmanucros,
OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE Y CIIYTH;

2) OCHAIIAIOTCS CTYJBSIMH, CTOJIaMH, KOMIIBIOTEPOM C BO3MOXKHOCTBIO I€YaTH M BBIXOJA B
WuTepHeT, MHOI HEOOXOAMMOM OPITEeXHUKOM;

3) i oXMIAHUS TpuUeMa 3asBUTENSAM OTBOAATCA MecTa Uil O(opMIIeHHS JOKYMEHTOB,
000pYZIOBaHHBIE CTYIBSIMHU, CTOJIAMH.

B nomerniennu 11 oXuiaHus npueMa noTpedurteneil U nojaydeHus: HHGOpMaluu pa3MenaeTcs
MH(OPMAIMOHHBIN CTeH]] ¢ 00pa3liaMu 3alpocoB O MPEAOCTABICHUM MyHUITUNIATIBHONW YCIIYTH U
NepeYHeM JOKYMEHTOB, HEOOXOAMMBIX Ul TPEAOCTABICHHUS MYHHUIMIIAIBHON yCIyTH.
JlomyckaeTcst opopMIIeHHE YKa3aHHONW MH(POPMAIIUK B BUJE TEMAaTHYECKON MAIKH.

2.8. Iloka3aTenu AOCTYITHOCTH U KauecTBa Y CIIyTH

2.8.1. IlokazarensiMu TOCTYITHOCTH Y CIIyTHU SIBIISIOTCSA:

1) npemoctaBiieHHe 3asBUTEISIM HHGOpPMALMKM O NpaBUIaX TMPENOCTAaBICHUS YCIyrH B
COOTBETCTBUM C NOAPA3AENIOM 1.3 HACTOSAIIErO peraaMeHTa;

2) o0ecnieueHre 3asBUTEIISIM BO3MOKHOCTH OOpAIEHUs 32 MIPEIOCTaBICHUEM Y CIIYTH Yepe3
IIPEICTaBUTENS;

3) oOecrneyeHue 3asBUTENSAM BO3MOXKHOCTH B3aUMOJCHUCTBUS C OpPraHoM AJMUHHUCTpAlMH,
NPEJOCTaBIAIONUM Y CIIyry, B JJEKTPOHHOH Qopme uepe3 ApXaHTeIbCKH perHOHaIbHBIN
IOpTaj rOCYJapCTBEHHBIX M MYHUIMNAJIbHBIX YCIYT U EIUHBIN mOpTan rocylapCTBEHHBIX U
MYHUIUOAIBHBIX yeayr (QyHKImiA):

- pa3MelleHHME Ha ApXaHIeIbCKOM  DPETMOHAJIBHOM  IOpTaj€ TIOCYAAPCTBEHHBIX U
MYHULIMIAJIBHBIX YCIyr W EaMHOM mnoprane rocyaapCTBEHHBIX M MYHUIMIAIBHBIX YCIyTD
(pynkiuit) ¢popM NOKYMEHTOB, HEOOXOJUMBIX JJIs MPENOCTaBICHHUS YCIyru U obecredeHue
BO3MO>KHOCTH UX KOIIMPOBAHUS U 3alIOJHEHUS B 3JIEKTPOHHOH (opme;

- o0ecrieyeHre 3asiBUTENSIM BO3MOXKHOCTH OCYIIECTBIATH C UCHOJb30BAHUEM APXaHIEeIbCKOTO
PErMOHAJIIBHOTO MOpTajla IOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX yciIyr M ExuHoro mnoprana
rOCYJapCTBEHHbIX M MYHMLHUIANbHBIX YCIYr ((YHKUMNA) MOHUTOPHUHI XOJa ABMKEHHS Jelna
3asBUTEIIS;

- obecnieueHHe 3assBUTEISIM BO3MOXKHOCTH MOJTy4EHHUS PE3YJIbTATOB MPEJOCTaBICHUS

VYcnyru B 371€KTPOHHOM (popMe Ha ApXaHTelIbCKOM PErHOHAIbHOM MOPTalle TOCYAAPCTBEHHBIX U



MYHULIMIAIBHBIX YCIyr W EaMHOM mnoprajie rocyaapCTBEHHBIX W MYHUIUINAIBHBIX YCIYTD
(pynxumit);

4) 6e3B03ME3IHOCTb NPEAOCTABICHHS Y CITyTH.

2.8.2. IlokazarensiMu KauecTBa Y CIIyTHU SBJISAIOTCSA:

1) oTcyTcTBHE CiydaeB HapyLIEHUsI CPOKOB IIPH NIPENOCTABICHUH Y CIIyTH;

2) OTCYICTBHE CIy4aeB YAOBJIECTBOPEHHUS B JIOCYIEeOHOM, CyleOHOM TOpSIKE 3asiBICHUN
3asgBHUTENEH, OCIApUBAIOIINX ACUCTBUS (Oe3/1elCTBUE) COTPYAHUKOB OpraHa AJIMHHUCTpAIUH,
IIPEIOCTABIISIIOILIETO Y CIIYTY, U pELIEHUs] opraHa A IMUHUCTPALUHU, IIPEIOCTABIISAIOLIETO Y CIYTYy.
3. AAIMMHHUCTpPATUBHBIE ITPOLIEAYPHI.

CocraB, ocie10BaTeIbHOCTb U CPOKH BBITIOJHEHMUS.

3.1. IlepBuuHBIil IpUEM U pETUCTpPALUs 3asBJICHUS

3.1.1. OcHoBaHMEM I HaYaja aIMUHUCTPATUBHOMN NPOLEAYPHI ABIAETCS I01a4a

3asIBJICHUS C IPUJIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B 2.2. HACTOSIIET0 AJIMMHHUCTPAaTUBHOIO
periaameHra.

3.1.2. OTBeTCTBEHHBIN CHENMATIUCT, OCYIIECTBIAIOMNN IPUEM JOKYMEHTOB,

yCTaHABIIMBAaeT MpeAMET OOpalleHus, JUYHOCTh  3asBUTENsS, NpOBepsAs  JIOKYMEHT,
YAOCTOBEPSAIOIIUN JTUYHOCTb.

B xome mpuema NOKyMEHTOB OT 3asBHUTEIEH CHELMAIUCT AAMHHMCTPALMM OCYILECTBISET
IIPOBEPKY MPEACTABIECHHBIX IOKYMEHTOB:

- Ha HaJIMyde HEOOXOIUMBIX JIOKYMEHTOB, VyKa3aHHbIX B 1. 2.1. Hacrosmero
aJIMAHHUCTPATUBHOIO PETJIAMEHTA;

- Ha COOTBETCTBUE MPEJCTABIECHHBIX IK3EMILISIPOB OPUTMHAJIOB M KOMHMM JOKYMEHTOB APYT C
ApYrom,

- Ha OTCYTCTBHE B JOKYMEHTAX HEOTOBOPEHHBIX HCIIPABJIECHMM, CEPHE3HBIX NOBPEXKIACHUN, HE
MO3BOJIAIOIIMX OJHO3HAYHO HCTOJIKOBATh HX COJEp)KaHUE. 3asBICHHE PpErucTpupyercs B
JKypHaJle BXOJSIIUX JOKYMEHTOB M Ha 3asBJICHUM CTABUTCS HOMEp WM Jara PETUCTPALUU - B
TedeHue 1 aHs.

3asBUTENIb MOXET HANpaBUTh 3asBICHUE W MpWIAraéMble K HEMY JOKYMEHTBbl IIOYTOBBIM
OTIpaBiieHHeM (TI0 JKETaHUI0) C ONUCHIO BIOXKEHHUS WU 110 3JIEKTPOHHOM rmouTe

3.1.3. Tlpu ycraHOBiIeHHH (PAKTOB OTCYTCTBHSI HEOOXOJUMBIX JOKYMEHTOB, HECOOTBETCTBUS
NPECTaBICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHHM, CIIELUAIUCT, OTBETCTBEHHBIN 32
IIPUEM JOKYMEHTOB, YBEIOMJIET 3asBUTEN] O HAJIUYUM MPENATCTBUN Uil JajdbHEHIIEN
perucTpanyy, OOBACHSIET COJAEp)KAaHHE BBIABICHHBIX HEIOCTaTKOB B  IPEICTaBIEHHBIX
JIOKyMEHTaX, MpeajgaraeT NpUHATh MEPbl 110 MX YCTPAaHEHHMIO M BO3BpALIAECT JOKYMEHTBI AJIS
YCTpaHEHHUsI HapyLICHUH.

Ecnu npuuMHBL, OPEnsATCTBYIOIIKME NpPUEMY JOKYMEHTOB, MOTYT OBITh YCTPAaHEHBI B XOj€
IIPUEMa, OHM YCTPAHSIOTCS HE3aMEINTENBHO.

3.1.4. T'paxnaHuHy, T@IOJaBIIEMY 3asBJICHUE, BbIJACTCA  pPACIUCKa B  IOJYyYCHHUH
IIPEIOCTABJIEHHBIX JIOKYMEHTOB.

3.2. PaccMoTpeHne peACTaBIEHHBIX 3asBJICHUN

[Tocne perucrpanuu 3asBICHUS, MOCTYIMBIIErO NMPH JMYHOM OOpAIlCHUU 3asSBUTEINS WU €ro
HpeACTaBUTENs, JIMOO0 MO MOYTE WK 3JEKTPOHHOI rmoure, riaBa MO «CoBIosIbCKOE» B TEUEHUE

OJIHOr0 pabodero IHS CO JAHA PErucCTPalUU 3asABJICHHUS PAacCMATPUBAECT €ro M HampaBiser
cnenuanucty agmuHucrpauuu MO  «CoBHosbcKoe», OTBETCTBEHHOMY 3a IIPEIOCTABIICHUE
JTAaHHOU Y Clyru.

Crnemmamuer agmuauctpauun MO «CoBnojbsckoe» B TedeHHe 4 pabouux JHEH co JHS
perucTpanyy 3asBJICHUs NPOBOJAUT MPOBEPKY MPEACTABIECHHBIX NOKYMEHTOB. Eciu nmMerorcs
OCHOBaHHUS JJIsl OTKa3a B MpUEeMe 3asBJICHMS, HO 3asBUTENb HACTAMBACT Ha €ro MPHUHATHH, JHO0
3asBJICHUE TIOCTYIUJIO 10 TIOYTE, SJIEKTPOHHON MOYTE, CIIELUATNCT



anmuanctparii MO  «CoBmonbCkoe» B TedeHHe S5 pabouumx MAHEH TMocle perucTpanuu
3asBJICHUSI HANpaBJSIET 3asABUTENIO NMHUCBMEHHOE YBEJOMJICHHE 00 OTKa3ze B PacCMOTPEHHUU
3adBJICHUSA C YKa3aHUEM I[PUYMH OTKa3a M BO3MOJKHOCTEH HUX YCTpaHEHMs, KOTOpOe
noanuckiBaeTcs riaaBoilt MO «CoBIOIBCKOEY.

VYBenomiieHue 06 OTKa3e B pacCMOTPEHUU 3asBICHUS MEPEAeTCsl JTUYHO 3asBUTEIIO WM €ro
NPEJCTaBUTENI0 JTMOO HAMpaBiIAeTCsl 3asBUTENIO IO MOYTE C YBEJOMJICHHEM IO aJpecy,
YKa3aHHOMY B 3asIBJICHUU.

B cnmyyae coOTBeTCTBHMS NpEACTaBICHHBIX JOKYMEHTOB BCEM TpPEOOBAaHHSIM, YCTAHOBJICHHBIM
HACTOSIILIUM pErjIaMeHTOM, crenuanuct agMuHuctpauuud MO «CoBHonbcKoe» TOTOBUT MPOEKT
MUChbMa C ONMCAHUEM pe3yibTara MpeocTaBleHus Y ciyrd (B TeueHue 18 pabouunx anei).
[Tucemo moamuceiBaetcs riaaBoit MO «CoBnonbckoe» (B TeueHue 1 pabouero aHs).

3.3. Brigaua pesynbTaTa NpeaoCcTaBiICHUs Y CIIYTH 3asBUTEIIO0

IluceMo ¢ omnucaHueM pe3ynbTara MPEAOCTaBIEHUS YCIYyrM BBIJACTCS 3asBUTENO (€ro
NPEACTAaBUTEII0) JTMYHO, MO0 HAMpPABISAETCS IO MOYTE MUCHBMOM C YBEAOMJICHHEM IO aJipecy,
YKa3aHHOMY B 3asBJICHHH, IO 3JEKTPOHHOM MOYTEe B TeueHHE TPEX pabouymMx JHEW mocie
MOANMCAHUS.

IIpu nonydyeHun pesyapTaTa NPEAOCTABICHUS Y CIIYTH 3asiBUTEINb PACIIUCHIBAETCS HA IOKYMEHTE,
KOTOpbIi ocTaeTcs B agMuHucTpaud MO «CoBIOJIBCKOE», U CTABUT ATy MOJYyYEHUS.

3.4. biiok-cxeMa o NpeoCTaBICHNIO Y CIIyTH

brnokx — cxema BkimouyaeT B ceOs OMUCAHUE IOCIEIOBATEIBLHOCTH ACUCTBHIA MPEI0CTABICHUS
MYHUIIUNATBHON yciyru (mpuitoskenue Ne 1 k HacToseMy aIMUHUCTPATUBHOMY PETJIaMEHTY).
4. ®opMbI KOHTPOJIS 32 UCTIOJHEHUEM aIMUHUCTPATUBHOTO PETJIaMEHTA.

4.1. TlopsIOK OCYIIECTBICHUS TEKYIIEro KOHTPOJIS 3a COOJIOAEHHEM M HCIOJHEHHEM
OTBETCTBEHHBIMH JIOJUKHOCTHBIMM JIMI[AMH IIOJIO)KEHUH pErJIaMEHTa M HHBIX HOPMaTUBHBIX
IIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPENOCTABICHUIO MYHULIUIIATBHOMN yCIyTH,
a TaKkKe MPUHATHEM UMM pewieHui/ Tekymuit KOHTposib 3a cOOJIOJEHHMEM M HCHOJHEHHEM
JNOJDKHOCTHBIMUA  juuamMu  aaMuHuctpauuu MO «CoBHOJIBCKOE», OTBETCTBEHHBIMH 32
IIPEIOCTABJIICHUE MYHULIMIIAJIBHOW YCIIyTH, IOJIOXKEHUM aJIMUHUCTPATUBHOTO pErVIaMEHTa U
MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOLUIMX TpPeOOBaHMUSA K INPEAOCTABICHMIO
MYHUIIUTAIBHON YCIYTH, OCyIiecTBisercs riaBoil anmunuctpanun MO «CoBrosibckoe» 6o
ero 3aMecTUTeNIeM B Cllydae 3aKpeIUIeHUs 3a HUM JaHHOW (yHKUuHM (Hanee — TeKyIui
KOHTPOJIb).

B xoJe Tekymiero KOHTpoJIs IPOBEPSAETCSL:

- coOJII0/IeHUE CPOKOB UCIIOJIHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP;

- coOJro/IeHHE MOCIIEA0BATENILHOCTH UCIIOIHEHUS aIMUHUCTPATUBHBIX IPOLIEYD;

- IPaBWJILHOCTh NPUHATHIX pelIeHui (pacyéroB) MpH Mpel0CTaBICHUU MyHULIMIIAIBHONW YCIyTH.
ITo pe3ynpraTaM TEKyLIEro KOHTPOJS B Cllydae BBISBICHUS HAPYLICHWH IV1aBa aIMUHUCTPALUU
MO «CoBnoJIbCKOE» aeT yKa3aHUs 10 YCTPAHEHUIO BbISBICHHBIX HAPYIIEHUH U KOHTPOJIUPYET
UX YCTpaHEHHUE.

Texylmuii KOHTPOJIb OCYHIECTBIISIETCS B COOTBETCTBUU C NEPUOIUYHOCTHIO, YCTAHABIMBAEMOMU
IJIaBOM aJIMUHUCTPALIMU CEIBCKOTO MTOCEJIEHUS, HO HE PEXE OJHOI0 pa3a B KBapTall.

4.2. IlopsOK ¥ NEPUOAUYHOCTD OCYILECTBIEHHS IUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK ITOJIHOTHI
U KayecTBa NPEeAOCTaBJICHUS MYyHUIMNAIbHON yciayru/ KOHTposib 3a MOJHOTON M KauecTBOM
NPEOCTaBICHUST MYHHMIMIAIbHOM YCIyrd BKJIIOYAaeT B ce0s NpOBEACHUE IUIAHOBBIX U
BHEIIAHOBBIX IPOBEPOK, BBIABICHUE M YCTPAHEHME HApYIIEHWM IpaB 3asBUTENCH,
paccMOTpeHHe OOpalleHui 3asBUTENEH, COJAEpXKAIlUX JKANOObl Ha peleHHs, ACHCTBHS
(Oe3neiicTBUE) TOIKHOCTHBIX UL aAMUHUCTpad MO «CoBHOIBCKOE», MPUHATHE MO JaHHBIM
oOpalleHusaM peUIeHUH U TOATOTOBKY OTBETOB 3asBUTENISIM IO pe3yibTaTaM pPacCMOTPEHUS
oOpareHui.

IInaHOBBIE M BHEIJIAHOBBIE NMPOBEPKH IPOBOAATCA JOHKHOCTHBIMU JIMLAMHU aJIMUHUCTpaLAN
MO «CoBnoasckoe», ynoHoMoueHHbIMHU IN1aBoii MO «CoBIOJIBCKOE) HA UX ITPOBEJICHUE.



Pe3ynbTarhl IUIaHOBBIX M BHETIAHOBBIX MPOBEPOK OPOPMILSIFOTCS B BHJIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBIICHHBIE HEJAOCTATKU U MPEUIOKEHUS 110 UX YCTPAHEHUIO. AKT MOMUCHIBAETCA
JOJKHOCTHRIMU JIniaMu aaMuUHUCTpatu MO «CoBHOJIBCKOEY, YIIOTHOMOUYEHHBIMU I1aBoit MO
«COBMOJIBLCKOE» HA MPOBEACHUE TTPOBEPOK.

[TnaHOBBIE MPOBEPKH OCYIIECTBIISIOTCS HA OCHOBAHWH TUTAHOB PA0OTHI aIMUHUCTPALIUN

MO «CoBnonibckoe», HO He pexe | pa3za B roa. BHemnanoBas mpoBepka MPOBOIUTCS IO
KOHKPETHOMY MUCbMEHHOMY OOpalieHuto 3asutens B aqmuaucTpanuio MO «CoBnoibckoe» Ha
pemienus, aevictBus (OesneiictBue) crnernuanuctoB aamuHEcTparun MO  «CoBmoibCKoey,
OTBETCTBEHHBIX 3a MPEAOCTaBICHHE MYHUIIUNAIBHONH YCIYrH, JIMOO B CBSA3U C HCTCUYCHHEM
CPOKOB, YCTAaHOBJICHHBIX IJIsi YCTpaHEHHUs paHee BbISABICHHBIX HapymeHuil. Ilpu mposepke
MOTYT pacCMaTpUBATbCS BCE BOMPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM MYHULIUNIAILHOW YCIYTH
(KOMIUIEKCHBIE TIPOBEPKH), WM BOIPOCHI, CBA3aHHBICE C HCIOJHEHUEM TOW WM WHOH
aJIMUHUCTPATHUBHON TpOIEAyphl (TemaThueckue mpoBepku). [lo pesyapTaTam HpOBEIEHHBIX
MIPOBEPOK B CJIyyae BbISABIICHUS HApYUICHUHN MpaB 3asBUTENISI BUHOBHBIE JUIA IPUBJICKAIOTCS K
aIMUHUCTPATUBHOW OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickon
O®enepauun. O Mepax, IPUHATHIX B OTHOIIEHUM BUHOBHBIX JUILl, B TeueHue 10 nHei co aHs
npuHATUSA Takux Mep agmuHucTpauus MO «CoBnosbckoe» cooOmiaeT B MUCbMEHHOH (opme
3asIBUTEINIO, IPaBa  (WJIKM) 3aKOHHBIE HHTEPEChl KOTOPOTO HAPYIIICHBI.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL 32 PELIeHUs, TecTBUs (Oe31eiiCcTBIE), MPUHUMAEMbIe
(ocymiecTBiusieMble) B XOJ€ MPEAOCTaBICHHS MYHUIMNAIbHON  ycmyru. Croenuanuct
agmuHuctpaiuu MO «CoBNOJIBCKOE», OTBETCTBEHHBIH 3a MPEAOCTaBICHWE MYHUIMIAIbHOU
YCIyTH, HECET OTBETCTBEHHOCTh 3a COONIOICHHWE CPOKOB MPEAOCTABICHUS MYHUIIUTMATHHON
YCIyTH W TPAaBWIBHOCTH OQOPMIICHHS JOKYMEHTOB. OTBETCTBEHHOCTh JOKHOCTHBIX JIHIL
aJIMUHUCTPAIIMK CEILCKOTO TOCETICHHS 3a pelleHus, NneiicTBus (Oe3neiicTBUe), MPUHIMAaEeMbIe
(ocymecTBisieMble) B XOJ€ MPEAOCTaBICHHS MYHUIIMNAIBHON YCIYrW, 3aKperiiercs B HUX
JIOJKHOCTHBIX WHCTPYKIHUSAX B COOTBETCTBUM C TpeOOBAHMIMH 3aKOHOJATeNbcTBa Poccuiickoit
denepanuu.

4.4. TlonoxkeHusi, XapakTepusylollue TpeOOBaHUS K TMOPSAAKY U ¢dopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHULUNAIBHOM YCIYTH, B TOM YHCIE CO CTOPOHBI Tpa)xaaH, WX
oObenuHEeHUH W opraHum3anuii. TpeOoBaHus K mOpsAKy W ¢GopMaM KOHTpOJsS 3a
MPEOCTABICHUEM MYHUIIUTIATBHON YCIYTH BKIIOYAIOT B Ce0s:

- paccMOTpEHUE BCEX BOMPOCOB, CBA3AHHBIX C MPEIOCTABICHUEM MYHUIUIIAIBLHON YCIYTH

MIPU MPOBEICHUH TEKYIIEr0 KOHTPOJISI U IJIAHOBBIX ITPOBEPOK;

- paccMOTpEHUE OTAENbHBIX BOIIPOCOB MPU MPOBEACHUH BHEIUIAHOBBIX MPOBEPOK;

- BBISIBJICHUE U YCTPAHEHHUE HApYILICHUI ITpaB 3asiBUTEIICH;

- paccMOTpeHHE, MPUHSITHE PEIISHUI U MOATOTOBKY OTBETOB Ha OOpaIlleHus 3assBUTETICH,
COJIep>KaIINX KaJloObl Ha pelIeHus, AecTBUs (0e31eliCTBIE) JOKHOCTHBIX JIHII;

®u3nyuecKue U IPUIUUYECKUE JUIA B paMKaxX KOHTPOJIS 32 MPEeJOCTaBICHUEM MYHUIUIAIbHON
YCIIyTH:

- BIIpaBe MPEAOCTABIATH JOMOJIHUTENbHBIE JOKYMEHThI W MaTepHalibl JuO0 oOpararbes C
npocs00it 00 ux ucTpeOoBaHMH;

- 3HAKOMUTBCS C IOKYMEHTaMU M MaTepuajlamMu M0 BOIPOCAM MPEIOCTABICHUSI MYHULIUIAIbHON
yCIyTH, €CIIU 3TO HE 3aTPparuBaeT MpaBa, CBOOO/IbI U 3aKOHHBIE HHTEPECHI APYTUX JTUIL.

5. HdocyneOHblii (BHeCyneOHbBIN) MOPSAOK 00KajJoBaHUS pElIeHUd U jaelicTBuil (Oe3aericTBU)
opraHa, Ipe0CTaBIISIIOIIET0 Y CIIYTY, a TAKKE €ro JOJKHOCTHBIX JIMUIL.

5.1. 3asgBuTenp uUMeET MpaBO OOpaTHTHCS C kKalmoOoil (mpeTeH3wel) B cilyyae HapylICHHUS
CTaHJapTa MPeNOoCTaBIICHUs] YCIyrd, HapyUI€HUsI YCTAHOBJIEHHOTO MOPsSAKA MPEJOCTaBICHUS
MYHUIIMITATLHOM YCITYyTH, BKIIOYAs:

- HEOOOCHOBaHHBIN OTKa3 B PACCMOTPEHUU 3asBIICHHUS;

- HeoOocHOBaHHBIM oTKa3 croeruanucta MO «CoBmonbckoe» B MpUEME JOKYMEHTOB Yy
3asIBUTEIIS;

- HEOOOCHOBaHHBIN OTKAa3 B MPEJOCTABICHUH Y CIIYTH WU BBIJIaU€ €€ Pe3ysbTara;



- HaJIMYHe OIMMOO0K, ONEYAaTOK U MHBIX HETOYHOCTEH B pe3ysIbTaTe MPeI0CTaBICHUS Y CIIyTH;

- HapylleHHe NpaB WIM 3aKOHHBIX MHTEPECOB 3asBHUTENs, NPEAYCMOTPEHHBIX CTaTbed 5
®enepanbHoro 3akoHa ot 27 utong 2010 roma Ne 210-P3 «O6 opraHuzanmu MpeaoCcTaBICHUS
TOCYIapCTBEHHBIX U MYHHIIUITAILHBIX YCITYT.

5.2. TIlpeamerom pocynebHoro (BHeCyneOHOro) OOXKallOBaHUS  SIBISIFOTCS — JIEUCTBUS
(Oe3neiicTBHE) M PELICHUS JTOJLDKHOCTHBIX JHI antMuHUCTpaid MO «CoBHONBCKOEY, IPUHSTHIE
(ocyIiecTBICHHBIE) B X0/1€ PEAOCTABICHUS MYHUIIUIIAIBHON YCIYyTH, B TOM YHUCIIE:

- HapylleHHE CpOKOB  IMPENOCTABJICHUS  MYHHIMIAIBHONH  YCOYyrM H  OTACIBHBIX
aJIMUHHUCTPATUBHBIX MIPOLIETYP;

- OTKa3 B MPEJA0OCTABICHUN CBEACHUH O MOPSJIKE MPEIOCTABICHHS MyHUIUIIATLHON YCIIyTH;

- npyrue aeicTBus (6e31eiCTBYE) U pelIeHUs JOLKHOCTHBIX JIUII, OCYIIECTBIIsIEMbIe (TIPUHSTHIC)
B XO/I€ MIPEJOCTABJICHUSI MYHULIUTIATBHON YCIYTH.

5.3. UcuepnbiBaromuii mepeueHb OCHOBAHUH I 0TKa3a B paCCMOTPEHHH HKaJI00bI JINOO
MIPUOCTAHOBIICHUS €€ PAaCCMOTPEHUS:

- paccMOTpeHHue JaHHOW KajJoObl CyJOM OO HalUuue BHIHECEHHOTO CyAeOHOTO perieHUs 1o
HEl ¢ pa3bsCHEHUEM MOpsaKa 00XKaJIOBaHUS JAHHOTO CyIEeOHOTO pelIeHUs, HAIpPaBICHHOTO
3asBUTENI0, oOpaTuBIIeMycs: B aaMuHUCTpanio MO «CoBHOJIBCKOE» € )Kallo00H;

- IOBTOPHOTO HAMpAaBJICHUSA OJHUM M TEM K€ 3asABUTEIIEM KaJoObl 1O MPEIMETY U OCHOBAHHUIO,
KOTOpbIE paHee YK€ pacCMaTpUBAIMCh M 1O KOTOPbIM OBUTH BBIHECEHBI pEIICHUS B
YCTaHOBJICHHOM TOPSJIKE;

- HEBO3MOJKHOCTH YCTAHOBJICHHS TUUHOCTH 3asIBUTEIIS.

VYBenomiieHue 06 0TKa3e B pacCCMOTPEHMH >Kalo0bl C yKa3aHMEM NPUYHMH OTKa3a HalpaBIseTCs
3asBUTENIO 3aKa3HBIM TOYTOBBIM OTIPABJICHHUEM C YBEJAOMJIEHHEM O BPYYEHHUH B TeUeHUE 3
pabouux AHEH CO JAHA perucTpanuu xaao0sl B arMuHUCTpaud MO «CoBIOJIBCKOEY.

5.4. OcHoBanueM nns Hayana JocyAeOHOro (BHeCyaeOHOTO) O0O0KaloBaHUS —SIBJISETCS
NUCbMEHHAas kano0a, MOCTYNMUBIIAS B aAMUHUCTPALMIO CEIbCKOTO IMOCEJICHUS, AOCTaBJICHHAS
JIMYHO, IOCPEICTBOM MOYTOBOM CBSI3U WIIU 3JIEKTPOHHOM MOYTHI.

3agBuUTENb B CBOEH kanoOe B 00s3aTEIbHOM IMOPSAAKE YKa3bIBAeT JOJDKHOCTH JHOO (aMuIvio,
UMS$l, OTYECTBO TJIaBbl aJMUHHUCTPALIUU CEIILCKOTO IOCEJIeHUs, a TaKkKe CBOM (paMuiMio, UM,
OTYECTBO (IOCHENHEee - MPHU HAIUYMM), TOJHOE HAaWMEHOBaHUE (U1 IOPHINYECKOTO JIMLA),
MOYTOBBIM aJpec U ajpec MEKTPOHHOM MOYTHI, O KOTOPBIM JIOJDKEH OBITh HANpaBJeH OTBET,
U3JaraeT CyTh ’kajgo0bl, cTaBUT Aary. Ha xanobe, HanpaBisieMoi B aIMUHHCTPALIUIO CEIBCKOTO
MOCEJICHU S TIOCPECTBOM ITOUYTOBOM CBSI3U, TAKXKE MPOCTABIISIETCS JIMUHAS MTOANUCH 3asIBUTEIS.

B xano0e yka3pIBaroTcA:

- IOJDKHOCTD, (haMUJIHSL, UMl U OTYECTBO crierranucta aaMuauctpanuu MO «CoBnonbckoe
(mpu HanMYMKM uHQPOpMaINHK), AelicTBHE (6e31elCTBIE), pElIeHHEe KOTOPOTO 00KaTyeTCs;

- cyTh 00xanmyemMoro faeicTBus (0e3aeHCTBU), PEIICHNUS;

- 00cTOsITENbCTBA, HA OCHOBAaHMM KOTOPBIX 3asBUTENb CUMTACT, YTO HAPYIIEHBI €ro Mpasa,
cBOOOJIbI M 3aKOHHBIE HMHTEPECHl, CO3JaHbl MPEIATCTBUS K HUX pealu3aluu JMOO HE3aKOHHO
BO3JI0’KEHA Kakasi-TM00 00s3aHHOCTb;

- HBIE CBEJICHUS, KOTOPbIE 3asIBUTEb CUUTAET HEOOXOJUMBIM COOOIIUTH.

B noaTBepkaeHue cBOMX JI0BOJIOB 3asBUTENb NPUJIAraeT K MUCbMEHHOH kano0e JOKyMEHThI U
MaTepHabl 100 UX KOMHUH.

[Tpuem xano® ocymecTBiasercs crnequanucToM agmuHucTpauu MO «CoBnosibckoey,
OTBETCTBEHHBIM 3a BEJICHUE JEJIONPOU3BOJICTRA.

5.5. 3asBUTENb UMEET MPaBO Ha MOJTydyeHHE MH(POPMAIMU M JIOKYMEHTOB, HEOOXOJUMBIX JJIs
000CHOBaHMS U PaCCMOTPEHUS JKaI00bl, IeN1aTh BHIMUCKH U3 HUX, CHUMATh C HUX KOTHH.
3asBUTENb MOXET aJpecoBaTh kKajao0y Ha nedcTBus (Oe3neiicTBUE) M pelIeHMs, MPHUHATHIE
(ocyIiecTBICHHBIE) B X0/1€ MPEAOCTABICHUS MYHUIIMIIAIbHON YCIyTH:

- cneranuctoM agMuHucTpau MO «CoBHOJIBCKOE», OTBETCTBEHHBIM 32 PEOCTaBICHUE
MyHHIUIATbHOU yeiyru — riaaBe MO «CoBnonbckoe;

- rnmaBoit MO «CoBIOJIBCKOE» — B CY/I.



5.6. Jluunbli mnpuem 3asBUTENEN (MX TpencTaBUTeNel) mpoBoauTcs riaBod MO
«CoBIOJILCKOEN:

- pabouue THU: TOHEIENbHUK, BTOPHUK, Cpe/ia, YeTBEPT, MATHUIIA;

- yachl MprUeMa: BTOPHUK, cpena, yerepr: ¢ 10.00 no 17.00 gacos, o6ex ¢ 13.00 go 14.00

4acoB.

[TpoaomKUTENbHOCTh paboyero JHs, HEMOCPEICTBEHHO MPEALIECTBYIONIEMY HepabodeMy
(mpa3aAHUYHOMY) JIHIO, YMEHBIIIAETCS HA OJMH Yac.

5.7. ITpu oOpaiieHun 3asBUTENS C XKalo00H B MUCbMEHHOU (hopMe CPOK €€ pacCMOTPEHUS

HE J0JDKEH npeBblmarh 30 qHei co nHs peructpauuu B agMuHucTpanui MO «CoBHOIBCKOE.
IIpu mnpoBeneHuM mNpoBEepKU MO (akTaM, M3JIOKEHHBIM B JKanobe, a Takke B clydae
HaIpaBJICHUS 3aIIPOCOB B OPTraHbl TOCYAaPCTBEHHOM BIACTH, HHBIM JJOJPKHOCTHBIM JIMLAM IS
MOJIy4EeHHUsI HEOOXOAUMBIX JUI PACCMOTPEHHUS )KaJI00bl JOKYMEHTOB U MaTepHajoB riaBa MO
«CoBIOJILCKOE» BIPaBE MPOUIUTH CPOK PACCMOTPEHHUs kajlo0bl He Oosee yeM Ha 30 qHel.
YBenomiieHHE O MPOUIEHUH CPOKA PACCMOTPEHUS JKAI00bI HAIIPABIIAETCS 3asBUTEIIO 3aKa3HBIM
MIOYTOBBIM OTIPABJICHUEM C YBEJIOMIIGHHEM O BpPYYE€HUH B TeueHHe 1 pabouero AHA cO AHA
NPUHATHUS PEIICHUs] O MPOJUIEHUU CPOKA PACCMOTPEHUs Kanoobl. CpoK pacCMOTPEHHSI KajloObI
MOKeT ObITh cOKparieH ri1aBoit MO «CoBHOJIBCKOEY.

5.8. ITo pe3ynbraTam paccMoTpeHust kano0sl riaBa MO «CoBIOJIBCKOE)» MPUHUMAET pelieHUe
00 yJIOBIETBOPEHUH TPeOOBaHUIl 3asBUTENS M O NMPU3HAHUU HETPABOMEPHBIMU OOXKaTyeMbIX
pemieHui, neiictBuil (6e3neHCTBUSI), MPUHATHIX (OCYILIECTBIEHHBIX) IMPH MNPEIOCTaBICHUH
MYHUIIUNAIBHON YCIyTH, 1100 00 OTKa3e B yJIOBJIETBOPEHUH TpeOoBaHUI. B ciyyae BBIBICHHS
[0 pe3ynbTaTaM IMpPOBEACHHBIX IPOBEPOK HApPYIICHWH NpaB 3asBUTENIell BHHOBHBIC JUIIA
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
@eneparu. IIMCbMEHHBIH OTBET, COJEpXKAIIMA  PE3ydbTaThl PAaCCMOTPEHHS  KaJoObI,
HaIpaBJIAETCS 3asBUTENI0 IOCPEACTBOM IOYTOBOM CBA3M WIM IO 3JEKTPOHHOM mouTe (B
3aBHCUMOCTH OT cloco0a JIOCTaBKM OTBETAa, YKa3aHHOIO B jkanobe, WM crnocoda oOpalieHus
3asBUTEIS C HKAIOOOM).

PesynpraTroM pocyneOHOro (BHeCyleOHOTro) OOKaJOBaHMS SIBIISIETCS PAcCMOTPEHHME BCeEX
MIOCTaBJICHHBIX B ’ajl00e BOMPOCOB, MPUHATHE HEOOXOAUMBIX MEp U HalpaBlieHHe MHCbMEHHbBIX
OTBETOB (B MpezeIax KOMIIETEHIINH) 10 CYLIECTBY BCEX IMOCTABJIEHHBIX B ’aj00e BOIPOCOB.



ITPUJIOXXEHUE Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY NPEA0CTaBICHUS

MYHULUIIAIBHON yCIIyTU

Biok-cxema npoueaypsl 10 NPeAOCTABJICHUI0O MYHHIMIIAJIBHON Y CIyru

3asBUTENb MPEICTABIIAET HEOOXOAUMBIH KOMILIEKT TOKyMEHTOB
B COOTBETCTBHUHU C II. 2.2. HACTOSIILIETO PETJIaMEHTA

|

|

Per HUCTpalursa U IPpOBCPKAa KOMIIJICKTHOCTH BXOJAIIINUX
AOKYMCHTOB B TCUCHHC 1 JHsA, B COOTBCTCTBHHU C II.II.

3.1. HacTOsIIIErO perJaMeHTa

Marepuaisl He
KOMIUICKTHBI

|

Marepuaist
KOMIUIEKTHBI

\4

A4

I'maBa MO «CoBHoojibckoe» B TeueHue 1 aHSA
(co nmHsA perucrpanuu) HamnpabiseT 3asBICHUE
CHELHMAINCTY aAMUHUCTPALMK JUJIsl IPOBEIECHUS
HEO0XOIUMBIX MEpOTIPUATUI ISt
IIPEIOCTABJIIEHNUS WM HE IPeIOCTaBJICHHUS
VYcnyru 3asBUTENI0, B COOTBETCTBUU U C ILIL.
3.2. HacCTOSIILIETO perJaMeHTa.

3asBUTEIIO B T€UEHUE S5 (MSATH) THEW TOTOBUTCS
OTKa3 B IPEOCTABICHUH Y CIIyTH B popme
nucbma AnmuHuctpauu MO «CoBnoJibckoey,
B COOTBETCTBUH C ILII. 3.2. HACTOSIIETO
periiaMeHTa

Crnemmamuer MO «CoBnonbekoe» B TeueHuE 4 (YeTblpex) OHEM NPOBOAUT IPOBEPKY
NPEJCTAaBICHHBIX JOKYMEHTOB, B CIy4ae MX COOTBETCTBHUS BCEM TPEOOBAHUSM, TOTOBHUT
IIPOEKT MMChbMa O COTJIaCOBAHUU WM OTKa3e B IPEJOCTABICHUU MYHULMIAIBHON Y CIyru
(B TeueHnue 18 pabounx aHeit, Ho He Oonee 30 aueit). [Tuckmo moamuceBaeTcs rnaBoit MO
«CoBrionbckoe» (B Tedenne 1 pabodero AHs), B COOTBETCTBUU C MIL.. 3.2. HACTOSIIETO

peryjiaMeHTa.

A\ 4

Crenupanuct agMUHUCTpAlUMM B T€UEHHE 3 JHEW IOCie MOANMCAHMs BBIJAET MHUCHMO -
MOYTOMH C YBEAOMJICHHEM O BpPYYCHHU JIHOO
HaIpasJIsieT AEKTPOHHOM MOYTON, B COOTBETCTBHH C IL.II. 3.3. HACTOSILIETO perjamMeHTa.

OTBET 3aABUTENIIO JIHOO HaITpaBJIACT

l

VYcenyra okazaHa




